
INSTRUCTIONS 
 
A Completed Academy Packet consists of the following: 
 
All of These Items Need to Be Completed and In the Packet Before it 

Is Returned to the Academy. 
 

 
USE THIS CHECK-OFF SHEET TO ENSURE ALL FORMS ARE ENCLOSED 

BEFORE MAILING. 
 
 
� ONE (1) Completed Application For Admission Basic Police Training 

School. 
 
 
� Two (2) Preprinted ORI/WVWSP0000 Federal Applicant Cards. 

Record on the front of each card where applicable.  Sticker 
WVSP39 (Release of Information) which is attached to the back of 
one (1) card ALSO NEEDS FILLED OUT.  These cards are mailed to 
you in the packet.  Do not use these cards for your background 
investigation.  They are for entry into a Basic Class ONLY.  

 
� Completed Medical History Statement/Medical Examination Report. 

Take the Medical Standards (ENCLOSED) with you to the physician. 
 The physician needs to read this before he/she can sign the last page 
of the Medical Examination Report. 

 
� ALL OF THE LAB TEST RESULTS that are highlighted on the 
     Medical Standards that are included in each packet you receive 

from the Academy.  
 
 
 
ALL OF THE ABOVE PAPERWORK MUST BE IN THE RETURNED PACKET 
TO BE CONSIDERED COMPLETED.  DO NOT RETURN A PACKET 
WITHOUT ALL THE ABOVE PAPERWORK.  IF YOU NEED ASSISTANCE 
WITH THE PAPERWORK,  CALL TONI COOPER AT THE BELOW PHONE 
NUMBER AND I WILL HELP YOU. 
 

 
 

Mrs. Toni Cooper 
West Virginia State Police Academy 

135 Academy Drive 
Dunbar WV 25064 
Phone: 766-5800 

   Direct number:  766-5816 
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Admission Policy for Applicants
With Prior Criminal Record

In compliance with Legislative Rule 149-2-16 (attached) it shall be the policy of the West
Virginia State Police Academy to refuse admission into a Basic Police Officer Training Program
of any person who has been convicted or arrested by any state or by the federal government
of any crime the punishment for which could have been imprisonment in a federal or state
prison or institution or who has been convicted of or pleaded guilty to or entered a plea of nobo
contendere to any felony charge or to any violation of any federal or state laws or city
ordinances, or to a sufficient number of misdemeanors to establish a pattern of disregard for
the law, unless such person shall first petition for and receive from the Law Enforcement
Training Subcommittee of the Governors Committee on Crime, Delinquency and Correction a
declaration that such conviction or plea will not result in a Subcommittee recommendation to
deny certification should the person be admitted to and successfully complete the Basic Police
Officer Training program.

In furtherance of this policy all applications for admission to a Basic Police Officer
Training Program must include two Federal Bureau of Investigation APPLICANT fingerprint
cards, properly completed and bearing the applicants fingerprints. Such cards will be
submitted, by the Academy Commandant, to the Criminal Identification Bureau and the Federal
Bureau of Investigation and any prior criminal record revealed as a result of such submission
will become a part of the application file for use in enforcement of this policy.

The failure on the part of any student to disclose, prior to admission, any conviction or
plea entered as hereto before specified or to report any such conviction or plea after being
admitted, will be considered misconduct and upon discovery of such concealment, the student
will be immediately dismissed from the Academy.



§149-2-16. Certification Denial, Suspension or Revocation.

16.1. The Governor's Committee on Crime, Delinquency and Correction, upon the recommendation of the Law
Enforcement Training Subcommittee, may suspend, revoke, or deny the certification of a law enforcement officer
or, if applicable, deny admission to a basic entry-level training program for conduct or a pattern of conduct
unbecoming to an officer or activities that would tend to disrupt, diminish, or otherwise jeopardize public trust and
fidelity in law enforcement. Such conduct, pattern of conduct, or activities may include, but not be limited to the
following:

16-.1.a. Willful falsification of any information submitted or rehed upon -to obtain certified statu-s,

16.1.b. Having a physical or mental condition affecting the officer's ability to perform his or her duties as described
in subsection 8.3 of this rule;

16.1.c Addiction to or unlawful sale, possession, or use of narcotics, drugs, or drug paraphernalia;

16.1.d. Having admitted the commission of or been convicted of a felony or any crime involving dishonesty,
unlawful sexual conduct, physical violence, or driving under the influence of alcohol or drugs;

16.1.e. Failure to participate in required in-service training;

16.1.f. Legal prohibitions that prevent an officer from performing some or all of his or her required law enforcement
duties. It is the responsibility of the officer to report any such legal prohibitions to the Committee within tart (10)
days;

16.1.g. Failure to report legal prohibitions as required by 16.1.f of this rule;

16.1.h. Whose certification as a law enforcement officer has been suspended, denied or revoked by another state's
Peace Officers Standards and Training Commission.

16.2. Employment by another agency or reinstatement of a law enforcement officer by his parent agency after
termination, whether termination was voluntary or involuntary, does not preclude suspension, revocation or denial
of law enforcement certification, if the law enforcement officer was terminated for any of the reasons contained in
this section

16.3. Termination of a law enforcement officer, whether voluntary or involuntary, does not preclude suspension,
revocation or denial of law enforcement certification, if the office was terminated for any of the reasons contained
in this section.

16.4. The Subcommittee may not suspend, revoke, or deny law enforcement certification when an officer is
terminated for infractions of his or her agency's policies, general orders, or similar guidelines of operation that do
not amount to any of the causes outlined in this rule.

16.5. An employing agency shall not seek de-certification of a law enforcement officer prior to or in lieu of
termination.

16.6. Law enforcement officers whose certification has been suspended, revoked or if applicable an applicant who
has been denied admission to a basic enty-ievel training academy, may not remain employed as a law enforcement
officer and may not exercise any authority as a law enforcement officer during the period for which their
certification is suspended, revoked or denied.





APPLICATION FOR ADMISSION 
BASIC POLICE TRAINING SCHOOL 

 
SPONSORED BY THE WEST VIRGINIA STATE POLICE 

 

 
 
I, ______________________________________of _________________________________ 
                          (Chief/Sheriff)                          (Department) 

 
give my permission for  ____________________________________ to attend the Basic Police 
          (Applicant) 
Training Course.  This officer has been employed for a period of less than 90 calendar days and 
this Department agrees to pay his/her salary for a forty-hour work week while s/he attends this 
school.  I have read the State Police Academy “Admission Policy for Applicants with Prior 
Criminal Record” and this applicant DOES ___ DOES NOT ___ need prior review by the Law 
Enforcement Training Subcommittee of the Governor’s Committee of Crime, Delinquency and 
Correction.  I fully understand the Subcommittee has the right to allow the applicant to either 
continue in the academy admission process or deny admission to a basic entry level training 
program based on prior arrest(s).  Such denial requires the applicant to be terminated as a law 
enforcement officer. 
 
TWO FEDERAL APPLICANT FINGERPRINT CARDS ATTACHED:   YES________    NO________ 
 
DATE RECEIVED AT THE ACADEMY  _____/_____/_____ (LEAVE BLANK) 
 
 
            __________________________________ 
                       (SIGNATURE OF CHIEF OR SHERIFF) 
                    
                                 __________________________________    
RETURN APPLICATION & MEDICAL TO:           (SIGNATURE OF APPLICANT) 

 
Toni Cooper 
Basic Officer Enrollment Program                      
West Virginia State Police Academy  
135 Academy Drive 
Dunbar WV  25064 
      
 
Application Acknowledgment mailed   □ 
 
 
Rev 06/02/08 

FULL NAME:______________________________  SOCIAL SECURITY NUMBER: ________________ 
                     Last                          First                       MI 
 
NAME OF DEPARTMENT: ________________________________________ DEPT. PHONE:___________________  
 
DEPT.  ADDRESS:____________________________________________________________________________ 
                                      (Street)                                       (City)                                  (State)                          (Zip Code) 
 
MALE ____ FEMALE ____ DATE OF BIRTH: __________________  DATE OF EMPLOYMENT: __________________  
 
 
TOTAL COMPLEMENT OF DEPARTMENT                                   NUMBER OF PERSONNEL REQUIRING 
(SWORN PERSONNEL)                      __________________           TRAINING UNDER PRESENT LAW     __________________ 
 
LIST THE CALIBER OF WEAPON THIS STUDENT WILL BE USING FOR TRAINING AT THE ACADEMY     ___________ 

For office use only-do not write in this space 
P.A.T. Date     Pass     Fail    Excused 
 
___/___/___  [     ]    [     ]   [     ] 
 Comment:________________________ 
 
___/___/___    [     ]    [     ]   [     ] 
 
Comment:________________________ 
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